
How to set up Swap:

1. Register for the backup class first.

2. Then, use Swap to join the waitlist for the preferred class.
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1. First, register for 
the backup class.

1. Then, navigate to 
“Enrollment”, then “Swap 
Classes” in ctcLink:



3. Select the 
correct term. 



1. The backup class will appear. 
Click the “Swap This Class” button. Options will appear in a drop-
down menu.



1. If the preferred class is already in 
your Planner or Shopping Cart, 
you can pick those options. 
Otherwise, you can Search for it or 
enter the Class Number manually.

6. Make sure to check the box 
“Waitlist if class is full." Then, 
click “Save.”



7. Review the confirmation screen and make sure it's 
accurate. Then click “Confirm.”
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Done!

If a seat in the class opens up, you will be 
enrolled into the preferred section from the 
waitlist, and will be automatically dropped from 
the backup section.
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