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[image: ]Greetings from Our President

Thank you for working with us in the Bellevue College in the High School program. We’re thrilled to partner with you so that students can earn college credit while simultaneously completing their high school graduation requirements. Bellevue College in the High School offers students the chance to save time and money on their academic and career goals. 

[bookmark: _Int_RbLkEYRa][bookmark: _Int_sRV3Ku3b]I helped launch a College in the High School program at my previous university, so I know how powerful these dual-credit opportunities are for students who are uncertain about what they want to do after high school. College in the High School is a “game changer” that helps them realize that their dream of earning a college degree is attainable. The Bellevue College in the High School program helps us fulfill our shared mission to expand educational and economic opportunity for the people of our region.

We applaud your commitment and dedication to the success of these students as they face the rigor of college-level work. You are making a lasting impact on their future. 

Best regards for a successful academic year.

Dr. David May
President, Bellevue College



Thank you for being a part of our Bellevue College in the High School team!

Bellevue College in the High School provides opportunities for motivated high school students to accelerate their education and earn college credit while completing their graduation requirements—and without sacrificing their high school experiences. Thank you for collaborating with our college staff and faculty to bring the college experience to your students! 

We are happy to announce that on May 30, 2026, we received accreditation from NACEP, the National Alliance for Concurrent Enrollment Partnerships.
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General Program Information

What Is Bellevue College in the High School?
Bellevue College in the High School (BCHS) is a concurrent enrollment program that expands education options for high school students. This partnership between local school districts and Bellevue College (BC) provides students with the opportunity to simultaneously earn college credit from Bellevue while fulfilling high school requirements. Students do this by applying for admission to BC, enrolling in BCHS classes, and completing the college coursework that is taught by qualified high school instructors.

Approved BCHS instructors work closely with their discipline-specific Faculty Coordinator(s) to ensure the work the students perform in the BCHS class is equivalent to the course offered on the college campus. The program is governed by an interagency agreement between the college and the school district that outlines the roles and responsibilities of each party. The agreements are renewed annually.

Students accumulate college credits and accelerate their academic accomplishments without sacrificing the high school experience. Upon completion of the BCHS class, grades are submitted, and the student’s transcript record is finalized in the college database, just as with students in on-campus courses. Students access their transcript—official or unofficial—through the BC website.

The BCHS program operates under the standards of the National Alliance of Concurrent Enrollment Partnerships (NACEP). NACEP “works to ensure that college courses taught by high school teachers are as rigorous as courses offered on the sponsoring college campus. As the sole accrediting body for concurrent enrollment partnerships, NACEP helps these programs adhere to the highest standards, so students experience a seamless transition to college and teachers benefit from meaningful, ongoing professional development.”

Benefits to Students
· Students earn both college and high school credit for each BCHS course taken.
· Open to 9th, 10th, 11th, and 12th grade students. Younger students (middle schoolers, must have high school freshman designation to participate).
· Students can transfer credit to other colleges and universities. (Always check with the college or university receiving the credits for its policies and any possible limitations.)
· List of course offerings with prerequisites
· Transfer Information-it is important that students know if what they are taking will benefit them in the future.
· Students save money! BCHS is now completely free for students and families.
· Students have the opportunity to challenge themselves and develop skills to excel academically.
· Students earn college credit without leaving their high school and don’t miss out on high school experiences.
· In contrast to Advanced Placement courses, students who complete a Bellevue College High School class have an official transcript record created at the college.
Students can use Bellevue College campus resources such as the Library, the Academic Success Center (tutoring center), Advising, and the Center for Career Connections.
· Students will need to create a BC NetID (gives them an email address) in order to access the resources. 
· College in the High School programs, such as BCHS, close equity gaps in college attendance and completion. National studies have found that students who earn a handful of college credits while in high school are markedly more likely to attend and complete college, and the benefits are especially powerful for first-generation and low-income college students.

[bookmark: _Toc522187155]CHS Instructors and Courses
College in the High School instructors must meet the same qualifications as college adjunct faculty for the subject area they are teaching. They have the desire to see their students reach and exceed their educational goals by teaching courses with the same rigor as those offered at Bellevue College. Course offerings vary by high school.


Placement and Prerequisites
BCHS students must meet the same course placement and prerequisite requirements as all Bellevue College students. BCHS instructors must demonstrate how each student meets the placement and prerequisite requirements and submit a form before receiving student enrollment information.

Placement: After students are admitted to the college, their readiness to enroll in college-level math and English courses is determined through a placement process that includes placement tests, previous academic achievement, and other relevant measures. Because it is not always possible students come to campus to take an assessment test, we ask the BCHS instructors to determine who should enroll
[bookmark: _Toc506299691]
Prerequisite: A prerequisite is a course that is taken (often with a certain minimum grade) or a skill that must be demonstrated before a student can enroll in a more advanced course. 

[bookmark: _Toc522187154]Difference between College in the High School (CHS) and Advanced Placement (AP)

· CHS students are assured of earning college credit as long as they are successful in meeting the course requirements (minimum of 2.0/C for most courses)
· AP exam scores may or may not be transcribed at the college (or university) for college-level credit.
· Bellevue College Advanced Placement Information 
· For information on how another institution applies AP scores, please visit the website for that institution or College Board-AP Credit Policy Search 
· Students can get credit for a CHS course and take the AP exam if they choose. Taking the college level course will start their college transcript and GPA.
· There are three steps a student needs to complete in order to receive credit for their course, apply for admissions, activate their student account, and enroll in class(es).
· See Dual Credit Enrollment Comparison  for more information. 


Admissions and Enrollment Processes

Step 1
Apply for Admissions
We will send automated messages to students’ school email addresses to let them know there course is offered for college credit.
·  First time students need to apply.
· If you already have a Bellevue College ctclink ID, you do not have to apply again.
· If you have applied to another college, you need to sign in and apply to Bellevue College. You will be assigned the same ctclink ID. 
· Not sure you want to enroll? I recommend applying, and if you decide not to enroll, that is okay. It is better to meet the application deadline than miss the opportunity.
· Application processing can take up to 10 days.
· IMPORTANT: Save all username and password information—if you apply to another college, having this information is important.
· How-to guides are available in multiple formats at the link above.

Step 2
Activate Your Account 
· Check the email you used when you applied (check the junk folder too), for the welcome letter with your ctclink ID.
· Go to the account activation page, the link is above.
· Once you create a password, save it to your phone. If you are not allowed to have a phone in the classroom, please write down the information, take a picture, and save it to your phone later. The password retrieval process is difficult.
· How-to guides are available in multiple formats at the link above.


Step 3
Enroll in Courses
· Enroll = sign up for classes
· We will send you your course numbers and permission codes to your school email (check your junk folder too)
· Your teacher will also have a copy of that information
· Your login information is your ctclink ID number and the password you created to go with that.
· How-to guides are available in multiple formats at the link above.


If you need assistance with the above, please get in touch with College in the High School at cihs@bellevueccollege.edu    




Student Orientation Materials
There are three links under the menu link “Student & Parent Resources”:
· Benefits of BCHS—Student Handbook
· Welcome Video-5 minutes we ask teachers to show at the beginning of the year.
· New: Student Orientation: includes benefits available to BCHS students at the college, both video and slides. Coming Soon

NOTE: BCHS courses are governed by BC policies. Students must enroll for college credit during the approved timeframe. The College is unable to enroll students or award college credit retroactively. There is no grace period. Therefore, students need to pay attention to deadlines. Key Dates and Deadlines 2026-2027 


Drops or withdrawals
If a student decides to drop a class, they need to contact the BCHS office at cihs@bellevuecollege.edu , to have permission to drop the course.  The office will notify the students when they can log into their account and drop the course, typically within the same day.  Drops/withdrawals do not affect a student’s GPA. However, it is not good to have too many drops on a transcript. The deadlines are listed in the Key Dates & Deadlines 2026-2027. There are two deadlines for withdrawing:
· Drop/or withdrawal without a “W” being placed on student transcript.
· Withdrawal with a “W” being placed on the student transcript.

Repeating Courses
The high school students must follow the same process for repeating a course as college students do; however, that is a little difficult given the timing of CHS courses.  A college student gets two quarters to repeat a course. If the high school students enrolls in the same CHS class in high school in a different term and is offered for college credit, We recommend that students apply to Running Start (they must be junior or senior standing) so they can retake the class within the allotted time.  The college offers online, hybrid (combination of online and on-campus), and on-campus courses. If the student repeats the course, both grades are on their transcript, but only the repeated course grade is factored into the GPA

 Bumping Grades
The college does not “bump up” grades. Some high schools will bump up a student’s grade if they perform well on the AP test, but colleges do not allow this. We recommend that the student submit all transcripts, AP and BCHS grades, because some colleges and universities only accept a limited number of AP credits. If there is also an official college credit, it may save the student time.


Additional Information and Resources
 
Disability Accommodations and Modified Curriculum
In general, accommodations in dual-credit classes work similarly to how they do in regular high school courses. Instructors in BCHS courses assist BCHS students in accessing the accommodations put into place in their 504 Plan or Individualized Education Plan (IEP), just as they would in any other class. 

However, there is one very important exception to this general approach: colleges and universities cannot approve modifications that fundamentally alter the curriculum. If a student’s 504 Plan or IEP establishes a modified curriculum, a student has three primary options when taking a BCHS class:
1) They can decide to use the modified curriculum to earn high school credit but not college credit.
2) They can choose to do the unmodified curriculum and enroll in the BCHS class, or
3) They (and possibly their family members if a FERPA waiver is in place) can have a conversation with staff from BC and their high school to investigate whether additional accommodations or supports might allow them to access the unmodified curriculum and earn college credit.
If you, your students, and/or their families, or your case managers have questions, they can contact Susan Hampson, Director of BCHS, at susan.hampson@bellevuecollege.edu who can connect them with BC’s Disability Resource Center.

Educational Planning
The BCHS website provides many useful resources for students in this section: Plan Your Education Pathway.

Transfer Credit and Common Course Numbering
Completed BC credit can be applied towards a degree or certificate at BC or transferred to other institutions. Depending on the institution and the student’s program choice, credits may transfer as direct equivalents, as general electives, or they may satisfy a prerequisite for a required course. We strongly recommend that the student contact the college or university they plan to attend to verify how these credits will be accepted.

If students are considering attending Bellevue College after graduating from high school, encourage them to participate in an information session to learn more about BC’s certificates and degrees. Check out the Welcome Center to take a campus tour, attend an information session, and much more. 

College credit earned through BCHS is academic transfer credit and can be transferred to all other 2- and 4-year public colleges and universities in Washington. Credits may transfer as direct equivalents to existing courses at the receiving institution, as general electives, or may satisfy prerequisites for required courses. Each public university in Washington maintains a website that documents how BC courses transfer into their institution, and you can find links to these guides on the BCHS website. You can read about the rights and responsibilities for students transferring credits within our state at the website of the Washington Student Achievement Council.

You can find other colleges’ and universities’ information about transfer credit by searching for their “equivalency guide.” However, BC cannot guarantee whether our course(s) will meet general education requirements or be accepted by specific academic departments. Encourage your students to do research, whether it is for a BC pathway/degree or university transfer.

Students planning to attend an out-of-state college/university should speak to the college/university admissions office to clarify how BCHS transfer credits will be accepted. Although it is uncommon for BCHS credits not to transfer, students should be aware that some institutions do not accept any transfer credits at all.

Common course numbering is used across all 34 Washington State Colleges. It was done as a way to transfer credits between colleges seamlessly.  If a course has an “&” behind the prefix, for example, ENGL& 101, MATH& 151, that means it transfers directly as that same course.  If there is no “&” behind the prefix, for example, ENGL 115 or MATH 130, that means there is no equivalent course at another college, and the college will determine how the credit transfers.

Again, the most important thing is for the student to research the institution they want to transfer to and determine the courses required for their degree. Some students can earn an AA degree by combining BCHS and Running Start Courses, or they can be on their way to a degree.

Transferring Credits- Unofficial and Official Transcripts
Students can view unofficial transcripts and order official transcripts at Online Services for Students
The links are in the right-hand column under Transcripts, Records, and Grades.  The student should view their unofficial transcript first to make sure all their class and grades are posted before ordering official transcripts. NOTE: If ordering transcripts before final grades are posted, check the “hold for grades” box.

College Resources
[bookmark: How_do_Students_Benefit_from_the_Program]BCHS students are official Bellevue College students and have access to the same college resources as on-campus students. 

Educational Planning: Advising and Career Services
Students who are considering attending BC after high school graduation are able to connect with an advisor from Academic Advising. All BCHS students can get help with career planning at the Center for Career Connections, which is also a great resource for students looking for internships or summer jobs. 

Online Advising for BCHS Students
Email: chpsrograms@bellevuecollege.edu to set up an appointment.
Our BCHS advisers are available to chat with students, answer general questions, assist with planning college classes, and work with students to create an educational plan at BC while fulfilling their high school graduation requirements. These advisers also work with Running Start students, so if your student has also taken Running Start coursework or plans to in the future, they will be able to work with all the student’s credits taken at BC regardless of the program.

Academic Success Center
[bookmark: _Int_Hdf9tThS]The Academic Success Center offers free in-person and online tutoring help to BC students in a variety of subjects. There are also dedicated labs for reading, writing, and math assistance.

BC Library
BCHS students and instructors may borrow materials from the BC Library. If the BC Library does not have the item, it may be able to obtain it via interlibrary loan. The Library also maintains subscriptions to many research databases that are not commonly available in high schools; these databases are open to all BCHS instructors and students. Please see the BC Library website for more information.

Bellevue College Affirmation of Inclusion and Non-Discrimination Policy
Bellevue College is committed to maintaining an environment in which every member of the campus community feels welcome to participate in the life of the college, free from harassment and discrimination. We value our different backgrounds at Bellevue College, and students, faculty, staff members, and administrators are to treat one another with dignity and respect.

Bellevue College is an Equal Opportunity Employer in accordance with applicable federal and state laws and regulations. Bellevue College does not discriminate on the basis of race or ethnicity; creed; color; national origin; sex; marital status; sexual orientation; age; religion; genetic information; the presence of any sensory, mental, or physical disability; or veteran status in educational programs and activities which it operates. Bellevue College is prohibited from discriminating in such a manner by college policy and by state and federal law. All college personnel and persons, vendors, and organizations with whom the college does business must comply with applicable federal and state statutes and regulations designed to promote affirmative action and equal opportunity.

This policy applies to all programs and facilities, including, but not limited to, admissions, educational programs, and employment. 

Coordination of the compliance efforts of BC with respect to equal opportunity and disability accommodation regulations is under the direction of the Vice-President of Human Resources
Telephone: 425-564-2274
Email: hr@bellevuecollege.edu.
Any person can file a complaint on campus, off campus, or online. File a complaint.

Have Questions about Bellevue College in the High School?
Email: cihs@bellevuecollege.edu 
[bookmark: AppendixC] 
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