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APPLICATION TIPS & INFORMATION
Make sure to remember your application account username and password. You will need that information to log in to complete  
an unfinished application or apply to more than one college. Your application account is separate from your ctcLink and  
myHighline accounts. (Note: Applicants with existing ctcLink accounts can log in directly with their ctcLink credentials.)


Be prepared to provide personal information: Name, birthdate, address, SSN/ITIN (if applicable), previous high school/college  
information, citizenship, and residency. Your SSN/ITIN is not required for admission, but it is required for Financial Aid, other  
funding sources, and the IRS.


Please take your time and review your responses to ensure you have provided the correct information. Make sure the  
information you provide is yours and not your partner’s or parent’s.


Please do not submit multiple applications. If you need to make a correction on your application, contact  
admissions@bellevuecollege.edu as soon as possible. It is helpful to provide identifying information (name, birthdate, 
address) in the  email.


Citizenship information – If you are a Permanent Resident (Green Card Holder), first select “United States” for Country and then  
“Permanent Resident” for Citizenship Status.


Review the “Helpful Definition Terms” to make sure you are selecting the correct options on the application.


Please do NOT select Transitional Studies for Program unless you are enrolling in a High School Completion program. Selecting  
“Transitional Studies” will skip the necessary citizenship/immigration and residency questions that will determine your eligibility for  
the in-state, resident tuition rate. We may have to withdraw your application and ask you to reapply under the correct program,  
which will delay your application process.
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Click on “Create an account”

If you have a ctcLink account, Click on “Login”



1. Select the Create an account button


2.Create a Username and Password.  Password must:

▪ Be at least 8 characters long 

▪ Contain one special character

▪ Contain an alphabetical character

▪ Contain a number.


3.Confirm the Password


4.Enter your personal information

▪ First Name

▪ Middle Name

▪ Last  Name 

▪ Date of Birth 

▪ Email Address


5. Select the Submit button

CREATE A NEW ONLINE APPLICATION ACCOUNT (OAAP)



The Security Questions page displays.


6.Complete the Security Questions by selecting 
each  question from the drop-down menu on 
the left and  entering the answer to the right.


7.Check the I’m not a robot box.


8. Select the Submit box.

Be sure you save your username and password 
and the  answers to your security questions in 
case you need to  complete your application at 
a later time.

SECURITY QUESTIONS



The Registration OTP page displays. This is used to 
validate  the email address provided in the 
application.


9.Go to the email account entered while creating 
the  application account. Locate the email with the 
OTP (one  time password) and enter it on this page. 
Make sure to  check the spam/junk folder if you do 
not see it in the inbox.


10.Enter the OTP provided.


11.Select the Submit OTP button.

The OTP Verified Successfully message displays.


12. Select the Login Here button.

OTP EMAIL VERIFICATION



The Welcome! Online Admissions Application page 
displays.


13.Enter your Username and Password.


14.Check the I’m not a robot box.


15.Select the Login button.


A Captcha image screen displays. Follow the 
instructions  provided.


16.Select the Verify button.


The Welcome page displays again.


17.Select the Login button.

CAPTCHA VERIFICATION & LOGIN



START A NEW APPLICATION



COLLEGE



If this will be your first year attending college


If you attended Highline previously


If you are a high school student enrolling 
in  Running Start


If you are transferring from another college

I WILL BE ENROLLING AS…



PROGRAM

We recommend looking at the list 
of  degrees and certificate on our  
webpage to determine which
Program to select.


Select this if your goal is High School 
co  you are intending to enroll in ESL/
ABE c

mpletion (diploma or GED) at Highline or 
if  ourses.

https://admissions.highline.edu/apply
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TERM



DEGREE OR CERTIFICATE I AM SEEKING….

Scroll through the drop-down menu to find the degree or certificate you are planning  to pursue. 

You have the option to select Undecided. 

If you don’t see the degree or  certificate you need, we recommend changing the Program option.



CLICK ON APPLY



PERSONAL INFORMATION
If you are a returning student 
logging in with your ctcLink 
credentials

and you need to make  
corrections to your:

▪ Address

▪ Email

▪ Phone number

Please do this in ctcLink before 
applying for admissions!



PERSONAL INFORMATION
Verify your name and 
birthdate  are correct. 

If you need to  make a 
correction, you can go  to 
Account Settings to update  
your information prior to  
submitting the application.


Your SSN/ITIN is optional 
and not required for  
admission, but it is required 
for Financial Aid, and 
other funding sources, as 
well as the IRS. 


If you do not have an SSN/
ITIN, then you  can leave 
the SSN or ITIN  section 
blank.



PHONE & EMAIL INFORMATION
Enter in your phone information and email. 

You can add multiple phone numbers and email addresses by selecting  the Add New button under 
each section.



CITIZENSHIP INFORMATION
Select United States for Country and select the appropriate Citizenship Status.


• Options: US Citizen, Naturalized, Alien Permanent, Alien Temporary, Permanent Resident, Employment Visa,  
Canadian Citizen, and Other.


All students are welcomed at college regardless of citizenship status. 

This information is requested to determine the  students’ eligibility for in-state, resident tuition status. 

Please be assured your information will remain private and protected.


*If you are a Permanent Resident, please make sure to select United States and Permanent Resident.



ADDRESS INFORMATION
Enter in your valid address information.

You can add multiple addresses by selecting the Add New button under each  section.



HIGH SCHOOL INFORMATION
This section is required. Enter in the name of your high school in Search High School. If your high school exists in the  
database, then the address information will autofill. If you cannot find your high school, click on the checkbox next to  
Add School/College, and you can manually enter in the school details.


If you do not remember the exact dates of attendance, we recommend entering approximate dates.



COLLEGE INFORMATION
This section is optional, but highly recommended for applicants with previous college experience. Enter in the name of  
your college in Search College. 

▪ If your college exists in the database, then the address information will autofill. 

▪ If you cannot find your college, click on the checkbox next to Add School/College, and you can manually enter in 

the  school details.

▪ If you do not remember the exact dates of attendance, we recommend entering approximate dates.



ETHNICITY DETAILS
This page is optional but available for all applicants. 

For question 2, you may make more than one selection.



RESIDENCY
The responses provided in this section will not affect your eligibility for admission; however, they will affect your  
residency coding. The Admissions Department may request for additional documentation, so make sure to check your  
email for any follow-up communication.


Questions


▪ Do you understand your response to the residency questions will not affect your consideration for admissions?

▪ Are you a U.S. Citizen?

▪ Have you lived in the State of Washington for the past 12 consecutive months?

▪ Do you have a driver’s license or state ID?


✓ If yes is selected, Your current driver’s license or state ID was issued in which state?

▪ Do you have a registered vehicle?


✓ If yes is selected, Your current vehicle registration was issued in which state?

▪ Are you under the age of 24 years old?


✓ If yes is selected, For the current or past calendar year, will/did your mother, father, legal court-appointed  
guardian claim you as a dependent for federal income tax purposes? Has your mother, father, legal court-  
appointed guardian lived continuously in Washington the past 12 months?


▪ Are you getting financial assistance from another state?

✓ If yes is selected, Does that funding require residency in another state?


▪ Are you an active duty member of the U.S. Armed Forces or Washington National Guard?

▪ Are you the spouse or dependent of an active duty military person stationed in Washington or a spouse or  

dependent of an active duty member of the Washington National Guard?

▪ Have you separated from active duty in the last 12 months?



SUPPLEMENTAL QUESTIONS



REVIEW & SUBMIT
Select the checkbox next to Yes, I accept. 

You can select Save for later or Submit Now. 

You will receive a message stating “Your  application submitted successfully“ after you select Submit Now.



FREQUENTLY ASKED QUESTIONS
Washington state colleges have transitioned to a new PeopleSoft software system (project titled ctcLink) 
and online application platform (OAAP).


Who needs to submit a new online admission application?

If you earned credit from Bellevue College, Edmonds College, or Cascadia College for summer 2021 or 
prior, you have already been assigned a ctcLink ID number and must simply activate your account.  All 
colleges will be transitioned to ctcLink as of May 2022.


I made a mistake on my application. How can I make a correction?

Contact admissions at the college just as soon as possible. They will assist with updating your information.


The application cannot find my high school or college. How can I proceed?

Select the checkbox next to “Add School/College”, then manually enter your school’s information.


When and how will I receive communication regarding my application?

All admission applications are manually processed by the Admissions Department. Once your application 
has been  processed, they will send an acceptance email to the email account used on the application. 
Please check your spam/junk folder if you do not see an acceptance email within 5 business days.


https://myaccount.ctclink.us/


REMEMBER TO COMPLETE THE INTENT TO 
PARTICIPATE FOR THE HIGH SCHOOL 
PROGRAM YOU PLAN TO ATTEND 
 
HTTPS://WWW.BELLEVUECOLLEGE.EDU/HIGHSCHOOL/

See your program Website for information and 
the Intent to Participate Form!

https://www.bellevuecollege.edu/highschool/

