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This guide provides step by step instructions

for submitting an Admissions Application

Application Webpage: https://apply.ctc.edu/user 

https://apply.ctc.edu/user


APPLICATION TIPS & INFORMATION

Make sure to remember your application account username and password. You will need that

information to log in to complete an unfinished application or apply to more than one college.

*Note: Applicants with existing ctcLink accounts can log in directly with their ctcLink credentials.

Be prepared to provide personal information: Name, birthdate, address, SSN/ITIN (if applicable),

previous high school/college information, and residency. Your SSN/ITIN is not required for

admission, but it is required for Financial Aid, other funding sources, and the IRS.

Please take your time and review your responses to ensure you have provided the correct

information. Make sure the information you provide is yours and not your parent’s.

Please do not submit multiple applications. If you need to make a correction on your

application contact Enrollment Services (admissions & registration) as soon as possible.

https://www.bellevuecollege.edu/admissions-aid/


Click on “Create an account”

If you have a ctcLink account, click on “Login”



1.Select the Create an account button

2.Create a Username and Password. Password must:

▪

▪

▪

▪

Be at least 8 characters long 

Contain one special character 

Contain an alphabetical character 

Contain a number.

3. Confirm the Password

4.Enter your personal information

▪

▪

▪

▪

▪

First Name 

Middle Name 

Last Name 

Date of Birth 

Email Address

5.Select the Submit button

CREATE A NEW ONLINE APPLICATION ACCOUNT (OAAP)



The Security Questions page displays.

6.Complete the Security Questions by selecting 

each question from the drop-down menu on 

the left and entering the answer to the right.

7. Check the I’m not a robot box.

8. Select the Submit box.

Be sure you save your username and password 

and the answers to your security questions in 

case you need to complete your application at 

a later time.

SECURITY QUESTIONS



The Registration OTP page displays. This is

used to validate the email address provided

in the application.

9.Go to the email account entered while

creating the application account. Locate the

email with the OTP (one time password) and

enter it on this page. Make sure to check the

spam/junk folder if you do not see it in the inbox.

10. Enter the OTP provided.

11. Select the Submit OTP button.

The OTP Verified Successfully message displays.

12. Select the Login Here button.

OTP EMAIL VERIFICATION



The Welcome! Online Admissions Application

page displays.

13.Enter your Username and Password.

14.Check the I’m not a robot box.

15.Select the Login button.

A Captcha image screen displays. Follow

the instructions provided.

16.Select the Verify button.

The Welcome page displays again.

17.Select the Login button.

CAPTCHA VERIFICATION & LOGIN



START A NEW APPLICATION:

COLLEGE



I WILL BE ENROLLINGAS…
*NOTE: Select “First-Year” NOT Running Start



PROGRAM *NOTE: Do Not select “Transitional Studies”

If you are not planning on completing an associate 

degree or certificate choose “Non-Award Seeking”

Do not select 
Transitional Studies



TERM
Select the “Term” (college quarter) for which you plan 

on attending as a Running Start Student  

In my example I chose Fall 2025



DEGREE OR CERTIFICATE I AM SEEKING….
If you are not planning on completing an associate degree 

or certificate choose “Non-degree-Other”

You will 
leave this 
blank

Click on “Apply” button to 
continue the application



PERSONAL INFORMATION

*Note: If you are a returning student logging in with

your ctcLink credentials and/or you need to make 

corrections to your personal information. Please do this

in ctcLink before applying for admissions!

Use your legal 
name here



PHONE & EMAIL INFORMATION

Enter in your phone information and email.

You can add multiple phone numbers and email addresses by selecting the

Add New button under each section.



ADDRESS INFORMATION

Enter in your valid address information.

You can add multiple addresses by selecting the Add New button under each section.



HIGH SCHOOL INFORMATION

This section is required. Enter in the name of your high school in Search High School. If your high school

exists in the database, then the address information will autofill. If you cannot find your high school,

click on the checkbox next to Add School/College, and you can manually enter in the school details.

If you do not remember the exact dates of attendance, we recommend entering approximate dates.

Choose from 

drop-down



COLLEGE INFORMATION
This section is optional, but highly recommended for applicants with previous college experience. Enter in

the name of your college in Search College.

▪ If your college exists in the database, then the address information will autofill.

▪ If you cannot find your college, click on the checkbox next to Add School/College, and you can

manually enter in the school details.

▪ If you do not remember the exact dates of attendance, we recommend entering approximate dates.



ETHNICITY DETAILS

This page is optional but available for all applicants.

For question 2, you may make more than one selection.



RESIDENCY

The responses provided in this section will not affect your eligibility for admission; however, 

they will affect your residency coding. The Admissions Department may request for additional

documentation, so make sure to check your email for any follow-up communication.

Choose from 

dropdown



RESIDENCY

Residency determinations must be made for students who exceed the 1.40 FTE and 

AAFTE limitations or enroll in non-college level courses during the regular term. These 

situations would not be covered under the Running Start reimbursement and would be 

subject to residency for tuition determination in accordance with RCW 28B.15.012. 76.

Provided that the student meets the definition of an enrolled student in accordance

with WAC 392-121- 106, a student’s immigration status does not impact their eligibility

nor prohibit them from enrolling in classes that receive basic education funding, 

including Running Start in accordance with WAC 392-137-115.

However, residency determinations must be made for students who exceed the 1.40 FTE 

and AAFTE limitations or enroll in non-college level courses during the regular term. These 

situations would not be covered under the Running Start reimbursement and would be 

subject to residency for tuition determination in accordance with RCW 28B.15.012.

You can access this information on the Washington Office of Superintendent Public 

Instruction (OSPI) website Running Start FAQ - OSPI

https://app.leg.wa.gov/rcw/default.aspx?cite=28b.15.012
https://app.leg.wa.gov/wac/default.aspx?cite=392-121-106
https://app.leg.wa.gov/wac/default.aspx?cite=392-137-115
https://app.leg.wa.gov/rcw/default.aspx?cite=28b.15.012
https://www.google.com/url?client=internal-element-cse&cx=b69ee1df176a54960&q=https://ospi.k12.wa.us/sites/default/files/2023-10/rs-faqs-august-2023.pdf&sa=U&ved=2ahUKEwi2sYT3nbCNAxWsJ0QIHaz-DjEQFnoECAUQAQ&usg=AOvVaw2GbzRFHp8C5w1eNOiq09VV&fexp=72956999,72956998


SUPPLEMENTAL QUESTIONS



REVIEW & SUBMIT

Select the checkbox next to Yes, I accept. 

You can select Save for later or Submit Now.

You will receive a message stating “Your application submitted successfully“ after you select Submit Now.



FREQUENTLY ASKED QUESTIONS

I made a mistake on my application; how can I make a correction?

Contact admissions at the college just as soon as possible. They will assist with updating

your information.

The application cannot find my high school or college; how can I proceed?

Select the checkbox next to “Add School/College”, then manually enter your

school’s information.

When and how will I receive communication regarding my application?

All admission applications are manually processed by the Admissions Department. Once

your application has been processed, they will send an acceptance email to the email

account used on the application. Please check your spam/junk folder if you do not see an

acceptance email within 5 business days.



Access the Running Start Admissions website for

information and the process/phases to 

complete to apply for the Running Start Program 

https://www.bellevuecollege.edu/runningstart/navigation/admissions/

https://www.bellevuecollege.edu/runningstart/navigation/admissions/

