[bookmark: _GoBack]How to Add/Drop A Class

The following steps are provided as a guideline to successful add/drop a class at Bellevue College.  

	Step : Go to Bellevue College Website    
www.bellevuecollege.edu

· [image: ]Click on [Classes Button]
	[image: ]

	Step 2: Go to Register 

· Click on the word [Register][image: ]
	[image: ]

	Step 3: Click Main Campus Credit Classes


· [image: ]Click on Register for Main Campus Credit Classes Icon 
	[image: ]

	Step 4: Complete Pre-Registration Survey


· [image: ] Click on [Submit] button after completing survey
	[image: ]
[image: ]




	Step 5: Registration Login Screen    

· Enter your Student Identification Number
· Student Pin (MM/DD/YY)
· Select the quarter you wish to add classes
· [image: ]Click on [Agree to terms and login to register]
	[image: ]

	Step 6: Go to Register 

· [image: ]Click on the [Continue] Button
	[image: ]

	Step 7: Enter 4 Digit Item Number

· Enter a class Item Number for each class within each box
· [image: ]Click on [Submit Add/Drop] Button 
	[image: ]

	Step 8: Verify Class Added


· If you are unable to add a class a reason is given at the top of the screen 
[image: ]
· Classes are displayed at the top to verify enrollment
[image: ]
· Fees are provided for the cost of the class(es) added.
	[image: ]



[image: ][image: ]Step 9: Dropping a Class
Repeat Step 7 
· Type 4 digit class to drop
· Click Submit [Add/Drop] Button
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Adding then dropping and re-registrating for the same class before payment is due does not extend or renew the payment deadline.
Unpaid balances may be subject to collections and you may be responsible for any collection and legal fees

Continue.




image15.png
Submit
Addirop.




image16.png
‘Type the item numbers of the classes
you want to add or drop.

BELLEVUE

You may now register for classes.





image17.png
Error messages.
Jien 1425 Cowse: CHIN&121 (1003) You must have a registration access time to register.

Your transaction is complete and this is your current schedule -——

[ftem[Course[Credit[Grade[Class Days and Times|[Building and Room|

[Feq]

[Instructor]





image18.png
Your transaction is complete and this is your current schedule -——

[ftem[Course[Credi[Grade[Class Days and Times|Building and Room|Fee|Instructor]

Charges Payments

[Credits| Tuition]

[Fees|Total|[Payment[FinAid|Total Total Due]

00|

S I I I 0]
Pay in full || Pay in installments




image19.png
‘Type the item numbers of the classes
you want to add or drop.

Submit
Addirop.

BELLEVUE

Error messages.
Jien 1425 Cowse: CHIN&121 (1003) You must have a registration access time to register.

Your transaction is complete and this is your current schedule -——

[ftem[Course[Credi[Grade[Class Days and Times|Building and Room|Fee|Instructor]

Charges Payments
[Credits| Tuition|Fees| Total [Payment[FinAid| Total Total Due[Refund]
o] _oo] 0o _oq] 00| 00| 0] 00|00

stallments.

[Payin full | Payin i

« You are responsible for paying your tuition by the applicable pavment deadline to avoid being withdrawn from your classes
due to non-payment, even if vou have applied for financial aid

« Ifyou are unable to pay the entire tuition amount you may benefit from the Nelnet fuition payment plan: For a $25
administrative fee it may be possible to arrange automatic withdrawal from a checking or credit card account.

« Please note that registering for additional classes at a later date does not extend the initial course payment deadline.

« Classes dropped for nonpayment will incur an administrative drop fee if classes have been dropped for nonpayment in the
past. Unpaid balances may be subject to collections and you may be responsible for any collection and legal fees.

IN thestae of Washington and the federal government offer many financial
WASHINGTON  benefits to help students and families pay for college.

programs and tax

State Support of Higher Education: The average cost to educate a resident full-time community or technical college student for
the 2017-18 academic year is $8,063. Students pay an average of $3,123 in tuition toward this cost. The remaining $4.940 is an
opportunity pathway provided by the State and is funded by state taxes and other sources. The amounts shown are averages for a
full-time, resident student. The actual tuition a student pays will vary due to credit load, residency status and other factors.

Educational Tax Credits: You might be eligible to claim qualified tuition and fees paid against your federal income taxes. The
American Opportunity Credit is a tax credit of up to 2,500 for qualified tuition and related expenses paid during the tax year. The
Lifetime Learning Tax Credit is a tax credit equal o 20 percent of the taxpayer's out-of-pocket student expenses during the tax
year. For guidance, consult a tax advisor or visit the Internal Revenue Service website at: wivw.irs gov

Pursuant to RCW 28B.15.0861 the sources of all institutional revenue received during the prior academic year and the uses of
tuition revenue collected during the prior academic year is published at the following link. HB 1795 Disclosure





image20.png
Submit
Addirop.




image21.png
‘Type the item numbers of the classes
you want to add or drop.




image1.jpeg
@ @BELLEVUE
C OLLEGE

BELLEVUE

C OLLEGE




image2.png
Classes




