
 

 
Syllabus Page 1 10/7/2015 

Bellevue College, Winter 2010 
 

 
 
 

 
Instructor: Katharine Hunt 
E-mail: khunt@bellevuecollege.edu  
Classroom: D101 
Phone: (425) 564-4189 
Office location: D 200D (Upstairs in the D-tower, next to the fountain.) 
Office Hours: Tuesday, 10:30-11:30; other times by appointment. 

 

Books and Materials Required 

 
 Textbook: 

Ottenheimer, Harriet.   
The Anthropology of Language: An Introduction to Linguistic Anthropology  
Thomson, Wadsworth.  2nd edition, 2009.  (If you have bought a copy of the 1st 
edition, that will also work, but some of the page numbers may be different.  Check 
with me about this. ) 

Custom Reading Packet, available from www.unversityreaders.com  I sent out by 
email instructions for ordering to all registered students.  Instructions are also posted 
on the MyBC course website. 

PLUS: additional readings as assigned. (A complete list will be provided in a separate document.) 
 
 Textbook website 

The Ottenheimer textbook has an associated website which will be useful to you.  You can 
get to it by clicking on the above link, if you are looking at the syllabus online, or by doing a 
web search such as “companion site Ottenheimer language”.   At this site, you will find 
resources for each chapter, such as glossaries, crosswords, review quizzes, etc.  Simply 
select the chapter you want to review and then choose from the list of resources on the menu 
on the left.    We may use some of these exercises in class to check on your understanding of 
the readings from the textbook. 

 Readings on reserve in the library and on the web.   
Most assigned readings will be from the textbooks. However, some readings will be accessed 
online or through the library.  Readings will be announced in class and posted on the website. 

 Class handouts 
There will be some important handouts in this course and you should have a binder to keep 
them organized. 

 Course website   
I will post electronic copies of most class handouts and PowerPoints on the course website, 
accessible via MyBC. 

 
You will also need: 

 A packet of Scantrons 
 A binder to keep track of handouts 
 A manila folder with your name on it, for turning in assignments 

 
Hybrid Format: 
Since this is a hybrid course, we meet only four times a week (Monday-Thursday) in the 
classroom.  In lieu of the fifth meeting, you will be completing work on-line (e.g. quizzes or 
discussions), in the community (e.g. observations), and/or meeting with your team to work on 
projects.   

ANTH 208: LANGUAGE, CULTURE AND SOCIETY 
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Course Outcomes 

 Recognize and give examples of the ways in which language and culture are integrated.  
 Critically assess claims about the effect of language on perception and thought, in 

relation to the Sapir-Whorf hypothesis. 
 Demonstrate basic understanding of the different levels of language structure exhibited 

by languages around the globe. 
 Apply a holistic ethnographic approach to describing language use in different cultural 

situations. 
 Describe how languages evolve over time, and how social and regional dialects may 

arise. 
 Recognize ethnocentric statements about language and be able to explain the value of 

taking a comparative, relativistic approach to the study of language 

 

How outcomes will be met 

 Outcomes will be addressed through lectures, readings, and class activities.   
 Outcomes will be assessed through exams, homework assignments, class activities and 

projects. 

General Education Ratings  

 This course is rated “3” in the areas “Critical Thinking” and “Cultural Diversity” and “2” in 
the area of “Lifelong learning”. 

 Anthropology at Bellevue College 

 
Other Anthropology Courses at BC 

 BC offers other in-depth courses in Anthropology which I encourage you to take: 
archaeology (Great Discoveries in Archaeology; Archaeology; Ancient North America; 
Incas & Their Ancestors; Aztecs, Mayas, & Their Ancestors), biological anthropology 
(Biological Anthropology; Bioanthropology with Lab; Cross-cultural Medicine; Forensic 
Anthropology), and cultural anthropology (Food, Drink, & Culture; American Life & 
Culture; Cultural Anthropology; Sex, Gender, & Culture; Environment & Culture; REEL 
Culture; Religion & Culture).  There is also a general introductory class (Survey of 
Anthropology) which highlights all four subdisciplines.  Check BC’s Course Catalogue for 
a full description of each course.  There are no prerequisites for any of these courses and 
they fulfill degree requirements.  Stop by and visit the Social Science Advisor, Deanne 
Eschbach, in Room D110, for free professional planning and advising. 

Earn a Concentration in Anthropology  
 In addition to earning an AAS degree, you can take 20 credits of required courses to earn 

a concentration in Anthropology.  These four courses provide the basic foundation of 
Anthropology and represent the 4-field approach of American Anthropology. 

ANTH& 204 – Archaeology (5 credits)        ANTH 208 – Language, Culture, & Society (5 credits) 
ANTH& 206 – Cultural Anthropology (5 credits) ANTH& 215 – Bioanthropology with Lab (5 credits) 

 
Weird Anthropology Club! 

 Anthropologists can study just about anything.  In this class you will learn about some of 
the usual topics…Join the club and find out about the other stuff.  The Weird 
Anthropology Club’s mission is to explore topics that other groups do not cover.  You can 
expect to discuss topics from Bigfoot to indigenous hunting techniques and everything in 
between.  Please contact Anthropology Prof. Tony Tessandori 
(tony.tessandori@bellevuecollege.edu) if you are interested in joining other weird 
anthropologists in their pursuit of understanding humanity. 
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Grading 

 
Grades will be calculated using points.  Overall, 400 points will be awarded during the quarter, 
distributed as follows:  
 

5 quizzes       200 points  
Project      50 points  
10 “hybrid”assignments    100 points 
Other in-class assignments  35 points 
Attendance and participation  15 points 
 
TOTAL:      400 points     

 
Extra credit: 
Up to 6 points of extra credit may be earned by meeting with learning communities outside of 

class.  Further details will be provided in class.   Any other extra credit opportunities which may 
arise during the quarter will be announced in class.   

   
 
Grading scale 
 
Final grades will be calculated based on the following grading scale: 

95-100%  A  380 – 400 points 
90-94%   A-  360 – 379 points 
85-89%   B+  340 – 359 points 
80-84%   B  320 – 339 points 
75-79%   B-  300 – 319 points 
70-74%   C+  280 – 399 points 
65-69%   C  260 – 279 points 
60-64%  C-  240 – 259 points 
55-59%  D+  220 – 239 points 
50-54%  D  200 – 219 points 
below 50%  F  below 200 points 
 

 
Dates of quizzes  
 
Quiz 1: Thursday, January 14 
Quiz 2: Thursday, January 28 
Quiz 3: Thursday, February 18 
Quiz 4: Wednesday, March 3 
Quiz 5: Monday, March 22  
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Components of course assessment 

 
Quizzes: 

 Part of each quiz will consist of multiple choice and true/false questions, so you will need to 
bring a scantron and a number 2 pencil to each exam.  Scantrons are available from the 
cashier at the BCC Bookstore. 

 Some quizzes will also include a short essay question. 
 The last quiz will NOT be comprehensive, but will cover only material not covered in previous 

quizzes.      
 I will post a review sheet before each quiz, summarizing the topics to be covered. 
 All quizzes are closed book, so you may not consult any other sources during the exam. 
 All electronic devices must be turned off before the start of the quiz.  This includes MP3 

players, computers, electronic dictionaries and cell phones. 
 
“Hybrid Assignments”:  

These are weekly assignments, which may include participation in on-line discussions, group 
activities, field exercises and/or writing assignments.  These will be due each Monday.   

  
In class assignments 

There will be regular class activities to ensure that students are keeping up with the reading 
and understanding the course content. 

 
Attendance/Participation 

It is very important that you attend class regularly and participate actively.  I will take 
attendance every day.  Attendance counts towards a portion of your final grade and exams 
will focus on material covered in class so that your grade will suffer if you do not attend class 
regularly. However, please do not come to class if you are sick.  Email me to let me know if 
you are ill, so that I can help you catch up when you are well enough to return to school. In 
general, if you cannot attend class, you can avoid missing credit by emailing me to let me 
know why you need to miss class.   
 

Projects: 
Each student will complete an individual course project.  Several options will be offered, and 
students will also be able to suggest their own topic.  Details will be posted on the course 
website. 

 
Learning Communities 

All students in class are encouraged to join learning communities.  These are small groups of 
about 4-6 students who will meet outside of class to review class material, especially before 
exams.  Extra credit (up to 6 points) will be assigned for attending group meetings outside of 
class.  More details are provided in a separate document. 
 

 

Emergency Preparedness 

 
If you have medical information to share with me in the event of an emergency, please 
contact me via email or come to see me during office hours. Emergency preparedness is 
important.    
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What should you do to succeed in this class? 

 
Since this is a survey course, we will be covering a lot of material.  In order to be successful in the 
course, you will need to attend class regularly, and do the assigned readings and assignments on 
time, so that you do not fall behind.    The following advice may help you be more successful. 

 
1.  Contact me if you have any questions or concerns. 

I welcome your emails and questions at any time.  Often a problem can be easily solved if it is 
addressed immediately. Too often, though, students delay in letting me know about a problem 
until the end of the quarter when it may be too late to resolve it.   To help you get over any  
reluctance to contact me, I will offer two points of extra credit to everyone who comes to talk 
to me during my office hours during the quarter.  An additional two points of extra credit will 
go to anyone who sends me an email during the first two weeks of class.  Your email can be a 
question or comment about anything related to the class.   
 

2. Attendance 
To do well in this class it is very important that you attend class regularly.  Attendance counts 
towards a portion of your final grade.  In addition, exams will focus on material covered in 
class, and labs are completed largely in class.  However, please do not come to class if you 
are sick.  Most class materials will be posted on-line, and I am happy to help you catch up 
work if you have an absence due to sickness.  Always email me as soon as possible to let me 
know if you need to miss class.  Absences due to sickness will not be counted. 
 

3.  Participation in a learning community 
Research has shown that participating in a learning community outside of class will help you 
be more successful in your classes.   Details about learning communities for this class are 
given in a separate document. 
 

4. Participation in class 
Participating actively in class will help you learn.  Ask questions when you do not understand, 
and join in class or small group discussions.  Participation figures in borderline grades. 
 

5. Preparation 
 Come to class well-prepared, with your notebook or binder, paper, pens and pencils.  
You will not need to bring the Ottenheimer textbook to class, but you will need to bring the 
course reader on most days.   
 Do readings when they are assigned, and come to class prepared to discuss them.  
There will be weekly assignments related to the readings.    
 For every hour you spend in class, expect to spend about 2 hours at home 
studying, reading or working on projects.    
 

6. Reading 
Reading is a very important part of learning in this course.  If you find that you are having trouble 
understanding or completing the assigned readings, ask me for extra help.   Remember that 
material in the assigned readings which is not covered in class is fair game for testing.   

 
7. Comprehension  

If you are not understanding course material, come and see me right away. I want you to do 
well in this course, but I cannot help you if I do not let me know that you need help.  To be 
successful, you must be an active participant in your own learning.  Remember that there are 
tutoring services available on campus to help students succeed academically.   Visit the 
following website - http://bellevuecollege.edu/academicsuccess/ - or look at the separate 
document available on the website for more information about what services are available to 
students.  Among the free services available are tutoring and assistance with reading and 
writing. 
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Campus Resources 

 

Students with Disabilities  
 
If you need course modifications, adaptations, or accommodations because of a disability, I can 
refer you to our Disability Resource Center (DRC).  If you prefer, you may contact them directly 
by going to B132 or by calling 425.564.2498 or TTY 425.564.4110.  Information is also available 
on their website at http://bellevuecollege.edu/drc/ 
 
 
Academic Assistance 
 
If you need help with your academic work, please make use of the following student support 
services: 
• Academic Success Center: http://bellevuecollege.edu/academicsuccess/ 
• Academic Tutoring Center: http://bellevuecollege.edu/tutoring/ 
• TRiO Student Support Services: http://bellevuecollege.edu/TRiO/ 
• Writing Lab @ BCC: http://bellevuecollege.edu/writinglab/ 
  
 
Explore the LMC 
 
The Library Media Center is at your fingertips.  I strongly encourage you to visit the LMC 
regularly, but you can also access it via the web.  Talk to a Reference Librarian at the Library (D-
126), by calling (425) 564-6161, or by email reference@bellevuecollege.edu. 

 Main Library Media Center:            http://bellevuecollege.edu/lmc/    
 For the LMC online catalog:           http://bellevuecollege.edu/lmc/catalogs.html  
 For article databases:                     http://bellevuecollege.edu/lmc/periodicals.html  

 
 
Counseling Center            
 
The Counseling Center supports your success by providing educational and career planning, 
academic counseling, and free short-term confidential personal counseling to any registered BC 
student. The Center also offers credit classes under the Human Development curriculum to help 
you identify goals and learn effective decision-making skills for college and life success.  To find 
out more, visit their website (http://bellevuecollege.edu/hdc/), look for them on the 2nd floor of 
Student Services, or call them at 425-564-2212. 
 

Other Resources 

More information about services available to students is available on the BC website 
(www.bellevuecollege.edu) or on the MyBC page for this course. Look under the heading 
“Resources for students” on the menu to the left of the page. 
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Class Expectations 

 
1. Social Science Division Guidelines and Procedures  
You are responsible for reading the guidelines and procedures of the Social Science Division which 
are given at the end of this syllabus, and which apply to students in this class.  Note especially the 
policies on cheating and plagiarism.  If you have any questions about the meaning of these policies, 
please ask me. 
 
2. Do not submit homework via email, except by prior arrangement 
I will not accept homework submitted by email, except by prior arrangement.    It is a challenge for me 
to keep track of assignments if they are submitted in different ways by different students.  If you have 
to miss class on a day when homework is due, you may turn it in early to the Social Science Division 
Office (D110). 
 
3. Make-up exams 
If you are requesting a make-up exam, because you know in advance that you will have to be absent 
on the day of the exam, you will need to write me a note or email ahead of time explaining why you 
need to miss class, and you will be required to provide appropriate documentation to explain your 
absence.  Vacation, attendance at social activities, sleeping in, picking up someone from the airport, 
etc. are not valid excuses for missing exams and you will not be able to make up exams for these 
reasons.   
 
4.  Last-minute emergency on exam days 
 If you are too sick to come to campus on the day of an exam, be sure to contact me as soon as 

possible.  If you wait until you are back in class to explain your absence or ask for a make-up test, 
I will be unable to accommodate your request.    

 Any other kind of emergency request will be dealt with on a case-by-case basis.  It is always 
important to contact me as soon as possible.  To request an accommodation, you will need to 
write me a letter stating why you were unable to attend class, evidence to support your claim, and 
an explanation of why you think I should agree to your request. 

 
5. Project due dates 
 Projects must be handed in by the beginning of class on the due date.  If you know that you will 

not be able to attend class on the due date, you can turn your project in early to one of the 
secretaries in the Social Science Division (D110).   

 Projects turned in at the end of class on the due date will be docked 5%.  Projects turned in after 
the due date will be docked 10% per day.    

 If you believe you have a valid reason for turning a project in late, you may write a letter 
requesting an exception to the grade deductions.  In your letter you should state why your project 
is late, provide evidence to support your claim, and give an explanation of why you think it is fair 
that you should get no grade penalty or a reduced grade penalty.  I will consider these requests on 
a case by case basis. 

 
6. Labs and reading homework 
Worksheets from labs and homework assignments will not be accepted late, except in exceptional 
circumstances.   
 
7. Technology in the classroom 
Please turn off cell phones, MP3 players, computers etc. before class begins, as these may distract 
you and other students.  If you have a medical need to use a laptop computer for note-taking, please 
come and talk to me.  All students who must use a laptop will be seated in the front of the classroom. 
 
8. Syllabus Review 
You are required to review this syllabus and the attached Social Science Division Procedures and 
Guidelines.  Enrollment in the course constitutes an agreement to abide by the procedures and 
guidelines set forth in these two items.  You will need to sign an agreement that you have read and 
understood all the procedures and guidelines outlined here.   
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Student Behavioral Expectations 

 
 My assumption is that each of you is here to learn, and I want to make the classroom 

environment as conducive to learning as possible.  Side comments directed to fellow 
students during lecture or class discussion are distracting.  Once a distracting student comes 
to my attention, I will ask him/her to refrain from talking.  If a student persists in distracting 
the class s/he will be asked to leave. 
 

 If a student in class is distracting you, and I do not notice, please let me know, so I can deal 
with the situation.  I am not able to monitor everything going on in the classroom. 

 
 During class discussions and group exercises, you may find that your fellow students hold 

beliefs and opinions that are very different from yours.  This is an opportunity to exercise your 
listening skills, perfect your critical reasoning skills, and learn to examine claims based on 
supporting evidence.  The classroom must be safe and open for all students regardless of 
their age, sexual orientation, race, ethnicity, religion, gender, disability, or perspective.  We 
will observe the following guidelines for discussion.  (Thanks to Dr. Nancy Gonlin for sharing 
these with me.) 
1. We are not here to persuade others to our point of view; rather to examine the merits of 

each position, based on evidence. 
2. We can respect the person even if we don’t share his/her opinions. 
3. We will give each participant his/her time to express their views without interruption, 

argumentation, or disrespectful gestures, laughter, or facial expressions, etc. 
4. We will question the evidence or the claim; not the person. 
5. We will remain open to corrective feedback as to our views and/or the impact of our 

communication style.  
6. We will remain aware of the time and seek to not dominate the discussion.  (No more 

than two comments/questions before yielding the time to others.) 
7. We will avoid phrases such as: “People like that…” “That’s a stupid 

question….idea….etc.”   “They always…” 
8. No one should be understood to be ‘representing’ the racial/ethnic, gender, class, etc. 

group to which he or she belongs.  You speak only for yourself. 
 

Affirmation of Inclusion 

 
Bellevue College is committed to maintaining an environment in which every member of the 
campus community feels welcome to participate in the life of the college, free from 
harassment and discrimination. 
We value our different backgrounds at Bellevue College, and students, faculty, staff 
members, and administrators are to treat one another with dignity and respect. 
http://bellevuecollege.edu/about/goals/inclusion.asp 

 

Student Code 

 
“Cheating, stealing and plagiarizing (using the ideas or words of another as one’s own 
without crediting the source) and inappropriate/disruptive classroom behavior are violations of 
the Student Code of Conduct at Bellevue College.  Examples of unacceptable behavior 
include, but are not limited to: talking out of turn, arriving late or leaving early without a valid 
reason, allowing cell phones/pagers to ring, and inappropriate behavior toward the instructor 
or classmates.  The instructor can refer any violation of the Student Code of Conduct to the 
Vice President of Student Services for possible probation or suspension from Bellevue 
College.  Specific student rights, responsibilities and appeal procedures are listed in the 
Student Code of Conduct, available in the office of the Vice President of Student Services.”  
The Student Code, Policy 2050, in its entirety is located at: 
http://bellevuecollege.edu/policies/2/2050_Student_Code.asp 
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Important	Links		

Bellevue College E-mail and access to MyBC 

 
All students registered for classes at Bellevue College are entitled to a network and e-mail 
account.  Your student network account can be used to access your student e-mail, log in to 
computers in labs and classrooms, connect to the BC wireless network and log in to MyBC. 

To create your account, go to:  https://bellevuecollege.edu/sam .   
It is especially important that you activate your BC email account for this hybrid course, since 
you will need to log on to MyBC regularly for class assignments.   If you did not get 
information about how to create this account, go to the BC homepage, and click on the icon 
in the lower right that says “Ready for the flu.”   On the next page in the lower right hand 
corner are the “Guides.”  Click on the student guide link.  In the middle of the next page are 
instructions for setting up your accounts.  
 
BC offers a wide variety of computer and learning labs to enhance learning and student 
success. Find current campus locations for all student labs by visiting the Computing 
Services website. 

 

Disability Resource Center (DRC) 

 
The Disability Resource Center serves students with a wide array of learning challenges and 
disabilities. If you are a student who has a disability or learning challenge for which you have 
documentation or have seen someone for treatment and if you feel you may need 
accommodations in order to be successful in college, please contact the DRC as soon as 
possible. 
 
If you are a person who requires assistance in case of an emergency situation, such as a fire, 
earthquake, etc, please let me know, so that we can develop a safety plan within the first 
week of the quarter. 
 
The DRC office is located in B 132 or you can call the reception desk at 425.564.2498.  Deaf 
students can call by video phone at 425-440-2025 or by TTY at 425-564-4110.  Please visit 
the following website for application information and other helpful 
links:www.bellevuecollege.edu/drc 

 

Public Safety 

 
The Bellevue College (BC) Public Safety Department’s well trained and courteous non-
commissioned staff provides personal safety, security, crime prevention, preliminary 
investigations, and other services to the campus community, 24 hours per day,7 days per 
week.  Their phone number is 425.564.2400.  The Public Safety website is your one-stop 
resource for campus emergency preparedness information, campus closure announcements 
and critical information in the event of an emergency. Public Safety is located in K100 and on 
the web at: http://bellevuecollege.edu/publicsafety/ 
 

 

Announcements of campus closures 

  
●       Receive email and text messages through the BC Alert System (sign up at 

http://bellevuecollege.edu/alerts). 
●       Visit www.SchoolReport.org or subscribe to their emergency email and text message service. 
●       Call BC’s emergency information line: (425) 401-6680.  
●       Check the BC home page (http://bellevuecollege/edu) for a link to the BC emergency 

information website, OR access that page directly at http://bellevuecollege.edu/publicsafety/. 
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Final Exam Schedule 

 
Final exam for this class is: Monday, 3/22, 9:30-11:20 a.m. 
 
Final exam schedule is at: http://bellevuecollege.edu/classes/exams/winter.asp 
 

Academic Calendar 

 
The Bellevue College Academic Calendar is separated into two calendars. They provide 
information about holidays, closures and important enrollment dates such as the finals schedule. 

 Enrollment Calendar - http://bellevuecollege.edu/enrollment/calendar/deadlines/. On 
this calendar you will find admissions and registration dates and important dates for 
withdrawing and receiving tuition refunds. 

 College Calendar - 
http://bellevuecollege.edu/enrollment/calendar/holidays/0910.asp. This calendar 
gives you the year at a glance and includes college holidays, scheduled closures, quarter 
end and start dates, and final exam dates. 

 

Avoiding Plagiarism 

 
Plagiarism is “the uncredited use (both intentional and unintentional) of somebody else's words or 
ideas.”  (http://owl.english.purdue.edu/owl/resource/589/01/)   It is considered a serious academic 
offense.  The Writing Lab website has useful information about how to avoid plagiarism:  
http://bellevuecollege.edu/writinglab/Plagiarism.html 
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PROCEDURES AND GUIDELINES OF THE SOCIAL SCIENCE DIVISION 
Winter 2010  

Cheating, Stealing and Plagiarizing* 
Cheating, stealing and plagiarizing (using the ideas or words of another as one’s own without crediting the 
source) and inappropriate/disruptive classroom behavior are violations of the Student Code of Conduct at 
Bellevue College.  Examples of unacceptable behavior include, but are not limited to: talking out of turn, 
arriving late or leaving early without a valid reason, allowing cell phones/pagers to ring, and inappropriate 
behavior toward the instructor or classmates.  The instructor can refer any violation of the Student Code of 
Conduct to the Dean of Student Services for possible probation or suspension from Bellevue College.  
Specific student rights, responsibilities and appeal procedures are listed in the Student Code of Conduct, 
available in the office of the Dean of Student Services. 

Incomplete 
If a student fails to complete all the required work for a course, an instructor may assign the grade of 
Incomplete (“I”).  The student must complete the coursework by the end of the next quarter, or receive the 
assigned letter grade (usually an “F”). 

F Grade 
Students who fail a course will receive a letter grade of "F.” 

Final Examination Schedule 
The Social Science Division will adhere to the final examination schedule as stated in the BC Schedule. 
Final examinations will be held at the end of each quarter at fixed times.  Instructors will not give 
examinations in advance of the regular schedule.  A student who is absent from any examination held at any 
time during the quarter may forfeit the right to make up the examination.  If, for illness or some other 
circumstance beyond the student's control, the student is unable to be present at any scheduled 
examination and has contacted the instructor on a timely basis, the student may be permitted to take such 
examination at a time designated by the instructor. 

Withdrawal From Class 
College policy states that students must formally withdraw from a class by the end of the seventh week of 
the quarter (Registration Office, B125).  If a student has not withdrawn by that date, an appropriate letter 
grade will be assigned for the course. 

Hardship Withdrawal 
Instructors may assign the grade of “HW” (hardship withdrawal) at their discretion in the event that a student 
cannot complete the coursework due to extreme and exceptional circumstances.  Students may also contact 
the Enrollment Services office BEFORE grades are assigned in cases of hardship. 

Students Who Require Disability Accommodations: 
Students with disabilities who have accommodation needs are encouraged to meet with the Disability 
Resource Centre (DRC) office located in B132 (telephone 425.564.2498 or TTY 425.564.4110), to establish 
their eligibility for accommodation.  The DRC office will provide each eligible student with an accommodation 
letter. Students who require accommodation in class should review the DRC accommodation letter with each 
instructor during the first week of the quarter.  

Students with mobility challenges who may need assistance in case of an emergency situation or evacuation 
should register with Disability Resource Centre, and review those needs with the instructor as well. 

Distribution of Grades 
Grades will not be posted in the Social Science Division or in faculty offices, and secretaries will not give out 
grades.  Students should access their grades through the BC website. 

Return of Papers and Tests 
Paper and/or Scantron score sheet returns will be arranged in the following ways ONLY:  by mail, if student 
supplies the instructor with stamped, self-addressed envelope (with appropriate postage); or by the 
instructor designating a time and place whereby the student may retrieve his/her papers.  Unclaimed papers 
and/or Scantron score sheets must be kept by the instructor for a minimum of sixty (60) instructional days 
following the end of the quarter. 
*If you are accused of cheating, stealing exams and/or plagiarism, there is a Bellevue College Student 
Discipline and Appeals Procedure (the right to due process) which you may pursue.  Contact the office of 
Division Chair (D110), the Dean of Student Services (B231A) or the Associated Student Body (C212) for 
information regarding the appeals process. 


