
To flatten your Clinical Passport or any 
other form documents, fill it out 
completely and accurately (please
note that the example used in these 
directions has not been filled out).

Click “Print” on whatever application 
you are using to fill out your Clinical 
Passport.

In Google Chrome, this is in the upper 
right corner.

In Adobe Acrobat, this is under File > 
Print



For “Destination” or “Printer” select 
“Save as PDF” or “Print to PDF”

Click Save and give your Clinical 
Passport a descriptive name, such as:
YourStudentID_LastName_CP



Your new, flattened document will 
look slightly different than the old 
form. There will no longer be any 
blue fillable fields, and you should no 
longer be able to change any 
information.

Make sure that you attach your
flattened document onto your 
NursingCAS application. This will 
ensure that no information is lost 
when it is uploaded or downloaded 
from your application!
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