RULES AND REGULATIONS FOR USE OF BELLEVUE COLLEGE PLANETARIUM
(complete version available at Facilities / Events, C-212, (425) 564-4048)

Scheduling

Planetarium use hours are 10:30am – 11:15am., Mon, – Fri.  There are additional charges for use requests outside these hours.

1.  All reservations are tentative until payment is received by the Science Division.

2. The college will make a reasonable effort to reschedule any event which it has cancelled.  However, the college is under no obligation to reschedule an event disrupted by an emer​gency.

Payment

1. Rental costs and service fees are determined at the time of application according to the most recent rental schedule. 

2. Rental fee are due and payable in full three weeks in advance of the use.  Submit payments to the BC Science Division in L200.

3. Use of facilities longer than the time speci​fied or requests for additional services not on the original agreement will be charged to the user.

Cancellations

1. If facilities will not be used as scheduled, for whatever reason, the applicant must notify the college at least 3 business days in advance (425 564-2321). For larger venues, i.e. theatre, gym, cafeteria, there is a minimum of two weeks notice for cancellation. Applicants who do not cancel in a timely fashion will be charged full fees and costs.

2. The college reserves the right to cancel any event in prog​ress if it interferes or conflicts with regular college activities in any way; if it creates hazards or unreasonable difficulties for the campus community; if event staff or participants re​fuse to cooperate with BC Public Safety and other staff; or if an emergency situation arises.

Restrictions and Requirements

1. Advertising:  Non-college applicants may not use the college name in any advertising or event publicity until their request has been confirmed in writing by the college.

2. Alcoholic Beverages:  If alcoholic beverages are to be served on BC property, the facilities use applicant must file an Application for Utilization of Alcoholic Beverages (BCC form 010-116) and obtain a Banquet Permit from the State Liquor Control Board.

3. Amplified Sound:  If the facilities use will involve amplified sound in an outdoor area, the applicant must obtain a city Sound Permit from the Bellevue Police Department.

4. Commercial Use.  BC facilities may not be used for private or commercial purposes unless such purposes are clearly in keeping with the college’s mission or the activity is either sponsored by a college group or governed by a formal facilities use agreement, which may include assessing a portion of any profits.

5. Decorations:  No decorations or other items may be attached to walls or floors without permission from the college.

6. Fire & Safety:  Facilities users must obey all college, city, and state fire and safety regulations at all times.

7. Gambling:  Games of chance, lotteries, raffles, etc. are not allowed at the college, except as part of entertainment offered at fund-raising events sponsored by the college.

8. Security:  All arrangements for security and for traffic and parking control for an event should be made well in advance of the event through the Events Office, Student Union, C212, 425-564-4048.

9. Supervision Required:  Supervision by BC staff is required for all use of the theaters, playing fields, gymnasium, student union & cafeteria, and other major facilities.
General Information

1. Denial of Use:  BC may deny use of its facilities if the use would interfere or conflict with the college’s programs and services; interfere with the free flow of pedestrian or vehic​ular traffic on campus; involve illegal activity; cause a hazard or damage to college facilities; or create undue stress on college resources.  BC may also deny use to an applicant which has used the facilities in the past and has damaged college property, has left buildings and grounds in excessive disorder, or has failed to cooperate with college staff con​cerning use of the facilities.

2. Assumption of Responsibility:  When the college grants per​mission to use its facilities, it is with the expressed under​standing and condition that the facilities user assumes full responsibility for any loss or damage resulting from such use and agrees to hold harmless and indemnify the college against any loss or damage claim arising out of such use.

3. Hold Harmless Agreement:  

3.1. The Renter shall protect, defend, indemnify, and save harmless the College, its officers, employees, and agents from any and all costs, claims, judgments, and/or awards of damages, arising out of, or in any way resulting from, the negligent acts or omissions of the Renter, its officers, employees, and/or agents in the performing this agreement.    The Renter agrees that its obligations under this subparagraph extend to any claim, demand, and/or cause of action brought by, or on behalf of, any of its employees or agents.  For this purpose, the Renter, by mutual negotiation, hereby waives, as respects the College only, any immunity that would otherwise be available against such claims under the Industrial Insurance provisions of Title 51 RCW.  In the event the College incurs any judgment, award, and/or cost arising therefrom including attorneys’ fees to enforce the provisions of this article, all such fees, expenses, and costs shall be recoverable from the Renter.

3.2. The College shall protect, defend, indemnify, and save harmless the Renter, its officers, employees, and agents from any and all costs, claims, judgments , and/or awards of damages, arising out of, or in any way resulting from, the negligent acts or omissions of the College, its officers, employees, and/or agents in performing this agreement.   The College agrees that its obligations under this subparagraph extend to any claim, demand, and/or cause of action brought by, or on behalf of, any of its employees or agents.  For this purpose, the College, by mutual negotiation, hereby waives, as respects the Renter only, any immunity that would otherwise be available against such claims under the Industrial Insurance provisions of Title 51 RCW.  In the event the Renter incurs any judgment, award, and/or cost arising therefrom including attorneys’ fees to enforce the provisions of this article, all such fees, expenses, and costs shall be recoverable from the College.

4. Damage and/or Loss of College Property.  If college property is damaged or lost during the time covered by a facilities use agreement, Campus Operations will determine the dollar amount of the damage or loss and will bill the requester accordingly.    "Damage" includes any decorations or other items left on walls or floors and excessive rubbish left in or near the facilities after use."

5. Bellevue College prohibits discrimination on the basis of race or ethnicity; creed; color; national origin; sex; marital status; sexual orientation; age; religion; the presence of sensory, mental or physical disability; or status as a disabled or Vietnam-era veteran. The college has designated the following individual to coordinate its efforts against discrimination, to answer inquiries, and to receive complaints of alleged 
discrimination: Vice President of Human Resources, A101, 3000 Landerholm Circle SE, Bellevue WA 98007. (425) 564-2445 or TTY (425) 564-4184.  Event planners must reasonably accommodate any persons with disabilities to allow them to participate in, or derive benefits from, any programs or activity for which the facility is being used or rented.
