
Open Doors/CEO Program
How to Fill Out New Student Entrance Forms/Phase 3



New Student Forms and Documents

Required items to submit before entrance appointment/Phase 3:

• Variance Attendance Release form 
• Recommendation for Reengagement form
• Photo ID with date of birth
• Official High School Transcript

Additional forms will be completed at your entrance appointment:

• CEO Policies form
• Request to Add/Drop classes
• FERPA Information Release form
• Major Exploration form



Variance Attendance Release Form

After your CEO Intent form is processed and your accounts 
are set up you will be able to log in and submit the 
Variance Attendance Release Form. This is a required form
to submit before the Entrance Meeting.

• You can find this form in Phase 3: Submit Entrance 
Documents of the Open Door/CEO Admissions page: 
https://www.bellevuecollege.edu/ceo/ceoadmissions/

• Or in the New Student Forms on our CEO Forms & 
Quick Links page: 
https://www.bellevuecollege.edu/ceo/career-
education-options-ceo-forms-quick-links/

https://www.bellevuecollege.edu/ceo/ceoadmissions/
https://www.bellevuecollege.edu/ceo/career-education-options-ceo-forms-quick-links/


How to Fill Out The Variance Attendance Release Form
*Top Portion Completed by New Student

*NOTE Answering yes or no to either 
question does not impact your ability 
to join.

• New Student completes 
all fillable sections on the 
top portion of the form



How to Fill Out The Variance Attendance Release Form
Remaining Fillable Sections

*NOTE Bottom section will 
be completed by our 
office/Please leave blank

• Student Resident School 
District completes the 
middle section of the form



Recommendation for Re-engagement Form

After your CEO Intent form is processed and your accounts 
are set up you will be able to log in and submit the 
Recommendation for Re-engagement Form. This is a 
required form to submit before the Entrance Meeting.

• You can find this form in Phase 3: Submit Entrance 
Documents of the Open Door/CEO Admissions page: 
https://www.bellevuecollege.edu/ceo/ceoadmissions/

• Or in the New Student Forms on our CEO Forms & 
Quick Links page: 
https://www.bellevuecollege.edu/ceo/career-
education-options-ceo-forms-quick-links/

https://www.bellevuecollege.edu/ceo/ceoadmissions/
https://www.bellevuecollege.edu/ceo/career-education-options-ceo-forms-quick-links/


How to Fill Out The Recommendation for Re-engagement Form

Portion Completed by New Student/Page 1

• New Student completes 
all fillable sections on 
Page 1 of the form



The second page must be signed by a 
recommender who has a professional relationship 
with the student (e.g., teacher, mental health 
counselor, etc.). The recommender must answer 
all questions, provide a statement as to why 
traditional schooling is not a good fit for the 
student, and sign the document.

How to Fill Out The Recommendation 
for Re-engagement Form/Page 2



Submit a Copy of a Photo ID with Date of Birth

• State ID
• Drivers License
• Green Card
• Passport

Please submit the student’s photo ID with date of birth.
We accept scans or images of the following:

*NOTE: If students have none of the above, please submit a copy of their birth certificate.



Submit Your High School Transcript

Request an official high school transcript from your last school. 
Please make sure you send it to one of the following:

• See if your high school counselor can email you directly to our office
• Order transcripts to be sent electronically to ceo@bellevuecollege.edu 
• Or physical copies mailed directly to:

Bellevue College
Attn: CEO Program
3000 Landerholm Circle SE U-112
Bellevue, WA 98007

• Visit the school or district to request sealed, official transcripts. Do not 
open it and bring it to the Center for High School Programs front desk 
in U building, 2nd floor



Submit Your High School Transcript

Request an official high school transcript from your last school. 
Please Be Aware:

• Do not send transcripts to Bellevue College in general, otherwise 
the CEO Program will not receive it. Refer to the last slide on how 
to submit transcripts.

• Some schools use parchment.com to deliver their transcripts.

• We cannot accept emailed transcripts delivered by students or 
their family members – they must come from a school official.



How to Electronically Sign Your Documents
Click here to download free Adobe Acrobat Reader DC

• After downloading, go to your Downloads folder on your computer to locate the Adobe Reader 
Installer file, for example: “readerdrc_en_wa_cr….install.exe”

• Double-click on the installer to complete the installation.

• Open our online .pdf documents in Adobe Reader DC

• On the right side of the page, click “more Tools, then find the Certificates link with the pen icon.

• Click on the Digitally Sign icon at the top and follow the instructions to create your signature –
draw a box on the page where you want to sign.

• Fill out the small form and hit “Continue” and your signature will be placed where you want 

https://get.adobe.com/reader/


Documents/Forms are Complete & Ready to Submit

• Email your documents to either:
ceo@bellevuecollege.edu
or to the CEO Program staff that you have been in contact with

• If you need to drop off forms in person, go to the Center for High School 
Programs front desk in building U, 2nd floor. If you drive to campus, use parking 
lot #4 and park in a spot reserved for “Prospective Students” or purchase a day 
permit. Parking is enforced for everyone 24/7 at Bellevue College

• All forms and entrance testing must be completed before enrollment is 
considered complete. Students will be dropped from classes if paperwork and/or 
testing is incomplete, with no exceptions



Next Steps

Watch your personal email for the Next Steps Information. This may go to your junk 
mail, so be vigilant in checking that part of your email as well.

*NOTE: Further communications with us will take place via your BC email only.

How to access 
your BC email On 
the Bellevue 
College website



Next Steps Continued

After we complete the legal paperwork, we will reach out to the student to set up 
entrance testing and provide more information. Then, we will follow up with an 
entrance appointment to go over program paperwork and registration.

All students must complete state law-required entrance testing as per Open Doors 
WAC. The reading and math test must be completed either (1) within six months 
before enrollment or (1) within one month of starting classes.
https://app.leg.wa.gov/WAC/default.aspx?cite=392-700-065

*NOTE: The self-assessment tool at Bellevue College for English placement is not a test; it does not meet 
state law requirements.

https://app.leg.wa.gov/WAC/default.aspx?cite=392-700-065


Contact Us:

Contact our office with questions, or concerns, or to request assistance:

• Email us at ceo@bellevuecollege.edu 

• Or if you need an in-person meeting, email us to schedule one

Bellevue College does not discriminate on the basis of race, color, national origin, language, ethnicity, religion, veteran status, sex, sexual orientation, including gender 
identity or expression, disability, or age in its programs and activities. Please see policy 4150 at bellevuecollege.edu/policies/. The following people have been designated 
to handle inquiries regarding non-discrimination policies: Title IX Coordinator, 425-564-2641, Office C227, and EEOC/504 Compliance Officer, 425-564-2178, Office B126.


